Carisha Naomi Swanson


2519 Baxter Hall 


Williamstown, MA 01267


413-597-2691


02cns@williams.edu





EMPLOYMENT EXPERIENCE





Williams College (Alumni Office and Public Affairs Office) - Williamstown, MA


	Assistant Photographer - 08/1998 until present


Responsible for organizing various photo shoots during campus events


Developing and processing film on deadline


Implemented inventory control and usage management for photography lab





Starlight Children's Foundation - London, Great Britain


	Fundraising Assistant - 08/2000 thru 06/2001 


Inputted and exported data from Donor Database for marketing research and fundraising analysis


Maintained inventory of fundraising gifts and prizes


Coordinated advertising campaigns for Starlight's Running Marathon Program and Trek Namibia 2001


Analyzed marketing and advertising trends in fundraising sector


Directed general layout and graphic design for pamphlets and brochures





Production Group International - Philadelphia, PA


	Manager for Political Fest 2000 - Summer 2000


Trained and supervised volunteers for various floor positions 


Assisted general public with information and event schedules


Maintained supply of merchandise and gifts





Williams College - Williamstown, MA


	Public Relations Assistant - 08/1998 thru 06/2000


Composed and edited news releases 


Prepared layout of Public Affairs monthly newsletter


Organized and maintained achievement and history files of college affiliates


Supervised bulk mailings for alumni and donors





Seventeen Magazine - New York


	Rotational Intern - Summer 1998


Editorial department:  edited copy, transcribed interviews, and brainstormed story ideas


Public relations:  Assisted in setting up Outstanding Volunteers event


Art department:  Reviewed final copy and layout before printing


Special events:  Promoted sponsored fashion events and contests  





CVS, Inc - Philadelphia, PA


	Photo Specialist - 06/1996 thru 06/1998


Maintained photo lab:  restocked film and camera accessories, operating one-hour service machine


Trained new employees on machine usage and inventory maintenance


Managed customer concerns within photo department





EDUCATION





Williams College – Williamstown, MA


American Studies Major (G.P.A. 3.42) and Art Concentrator – 08/1998 until present





University of Westminster – London, Great Britain 


Courses in Fashion and Economics – 08/2000 thru 06/2001





Central High School – Philadelphia PA


Honorary Bachelor of Arts – 08/1994 thru 06/1998





AWARDS





Mellon Minority Undergraduate Fellowship Award for Independent Research in the Humanities - 05/2000 thru 06/2002


Selected as Senior Advisor for American Studies Leadership Program 2001


Awarded Grant for Project on Teaching Multiculturalism in 2001 - 2002 coordinated with local Community Builders Association


