Yi Yan Christy Choi


108 Shoreline Court


Richmond, CA 94804


510-325-6981


christychoi@hotmail.com








EDUCATION		University of California, Berkeley


			B.A.  Mass Communications, December 2001


			Cumulative GPA: 3.6





AWARDS &		Dean’s List, University of the Pacific, Fall 1998-Spring 1999


HONORS		President’s List, San Joaquin Delta College, Fall 1999-Spring 2000


			San Joaquin Delta College Memorial Scholarship, 2000





EXPERIENCE		Marketing & Sales Intern


9/01-11/01		MacHome Magazine, San Francisco, CA


Researched and produced spreadsheets to do market share and trend analysis


Developed surveys to create sales promotion plan


Worked closely with Advertising Director in conducting prospect research





10/00-5/01		Administrative Assistant


		Evaluation Unit, Graduate School of Education, U.C. Berkeley


Disseminated evaluation survey packets


Transcribed and organized collected data utilizing MS Word and Excel


Developed a filing system to manage hundreds of paper files


Served as an Assistant to the Dean’s Office





7/00-8/00		Math. Tutor


			Tutorial Center, San Joaquin Delta College, Stockton, CA


Worked patiently with students one-on-one to explain Math problems


Kept track of students’ progress by designing individualized curriculums 


Motivated students in developing Math interest





1/99-8/99		Music Library Assistant


			KUOP, University of the Pacific, Stockton, CA


Organized music library under the supervision of Program Director


Handled incoming products from recording companies


Maintained thorough library files on all recording companies


Assisted in preparation of play lists


Corresponded as necessary pertaining to music library business





9/96-8/97		Clerk


			Friendship Alliance Metals & Minerals Co. Ltd., Hong Kong


Assisted Accountant in recording daily transactions and preparing balance sheets


Served as a Personal Assistant to Managing Director


Prepared monthly sales reports





SKILLS		Computer 


Proficient with Microsoft Word, Excel, and PowerPoint


Strong Internet skills





Languages 


Fluent English and Chinese


