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Experience





GoAmerica Communications Corporation, New York, N.Y., October 2001- Present


Freelance Public Relations Specialist


Duties include managing Loan Program; researching and securing speaking opportunities for senior executives; creating customer success stories for media distribution and business development purposes, conducting media relations outreach and research, and updating company Web site. 





GoAmerica Communications Corporation, Hackensack, N.J., May 2001- October 2001


Public Relations Manager


Responsible for implementing public relations program.





Duties included managing Loan Program; researching and securing speaking opportunities for senior executives; managing PR agency; managing and reviewing budget; working with marketing, sales and business development departments to enhance strategy and drive sales; creating customer success stories for media outreach and business development purposes; working with partner companies on strategy and joint media relations activities.





Other responsibilities included editing monthly employee newsletter, drafting memos for senior staff signature; maintaining pressroom on company Web site; and working with human resources on internal communications programs.





Mindstorm Communications, San Francisco, Calif., August 1999-May 2001


Account Executive


Responsibilities included acting as lead public relations contact for Sony Electronics subsidiary eMarker.com and Marconi PLC, BBRS division. 





Responsible for various aspects of the accounts from strategic planning and development of key messages through implementation of tactics; build strategic vendor partnerships in the silicon valley; maintain extensive press relations; coordinate and work industry trade shows. 





Additional responsibilities included compiling monthly status reports, writing annual PR plans, corporate backgrounders, trend stories, Q&As, company history, press releases and promotional copy. 





Account Coordinator/Associate Account Executive


Responsibilities included account support for several clients including two divisions of Sony Electronics, SGI and Mariposa Technology.





Responsible for creating and maintaining databases of press and analysts, editorial calendars, facilitating press release distribution, drafting press releases, and working with clients for planning and professional support. 





























Janus Funds, Denver, Colo., May 1998- August 1999


Investment Specialist


Served as an investment specialist educating customers about mutual funds and industry trends, assisted shareholders with portfolio decisions, and assessed and transacted sales and purchases of mutual funds.  Additional projects included mentoring newly hired representatives in the their transition from training to full job duties. Obtained Series 6 and 63 Licenses. 





 


Education





Georgetown University, Washington, DC


Bachelor of Arts, College of Arts and Sciences, May 1998


Major: Psychology Minor: English





University of New South Wales, Sydney, Australia


Georgetown University Study Abroad Program, Spring 1997


Emphasis: General Studies





Skills





Proficient in: Microsoft Word, Word Perfect, Excel, Power Point, Lotus, Internet
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