Kioka Jones


Post Office Box 1212 / New York, NY 10026


Voicemail: 212-561-9894 / Mobile: 646-242-4827


Email: kioka_jones@hotmail.com





SUMMARY OF SKILLS


Highly energetic! Innovative ideas! A go-for-it personality!


Experience: Event Planning, Online Promotions, Media Relations, eMarketing, 


Tech/Internet, Entertainment, E-Commerce, Corporate Communications, and 


Community Relations PR


Strong client relations skills and interpersonal skills


Solid pitching skills to media editors


Research and Management skills


Good writing skills





WORK HISTORY





Mindstorm Communications, New York, New York �August 2000- 2001


Sr. Account Executive Trainee- Day-to-day media outreach 


to marketing and consumer reporters. Coordinated media training and assisted 


with developing messages. Draft and edit company press releases, coordinate 


media and analyst interviews. Research trade shows and recommended speaking 


engagements, write case studies and articles, execute pr plan. Clients: 


SnapFish.com, DoubleClick/FloNetwork, Portalvision.com and MightySeven 


Networks 





Edelman Public Relations Worldwide, New York, New York


Internet Marketing Strategies/New Media


10/99-7/2000


Account Executive- Coordinated interviews with client 


spokesperson, schedule media tours with top analyst, write press materials 


including releases, backgrounders, FAQ's and executive bios, coordinate 


speaking opportunities and research trade shows, generate client 


correspondence-reports, memorandums, timelines, assist with messaging 


workshop, research assigned issues, clients, client competitors, industry 


trends and news stories, media representatives and outlets, prepare media 


lists and assist with media relations, generate monthly status reports on 


client programs, coordinate client media training, track expenses of programs 


and projects, coordinate assigned events and supervise vendors, research new 


business opportunities, draft proposals and prepare initial budget for new 


business presentation, participate in client meetings and conference calls, 


oversee design group/media/EIS teams and supervise interns and assistants.


Clients: DataPlay.com, Global Music Network.com, Excite@Home's MatchLogic, 


ImyourRadio.com and MetalSpectrum.com





Creamer Dickson Basford  New York, New York�4/97-7/99 


Account Executive- Provided full-time account support to Account 


Supervisor, Medical Writer/Editor, Production Manager and Client. Performed 


administrative tasks connected to client, responsible for staffing, arranging 


and attending medical committee meeting and conference calls.  Produced and 


designed conference announcements, registration forms, brochures, 


invitations, proceedings and other editorial products.  Assisted with print 


production, and traffic coordination.  Assembled and mailed conference 


materials and maintained database and mailing list.  Arranged for conference 


location, food and beverage, guests accommodations, speakers, travel, budget, 


payments,  and honoraria.  Edited medical editorials, newsletters, clinical 


guidelines, manuals and conference agendas.  Pitched to trade media, while 


organizing and maintaining media contacts, trade publications and press 


clippings.  Assisted Account Supervisor in the writing or press releases and 


media kits. Tracked media calendars and provided detailed assistance to media 


editors.  Arranged for conference calls between client and editors.


Clients: The New York State Department of Health AIDS Institute, Advanced 


Elastomer Systems, COMSAT, Venistat, CARRIER





The Terrie Williams Agency, New York, New York


9/96-4/97 


Intern- Assisted the Account Supervisor with press releases as well 


as informing the media about events, performances and special promotions. 


Executed administrative tasks including: faxing, mailing, fielding incoming


calls from press and celebrities.  Maintained general database and mailing 


list.  Edited correspondence pertaining to publicity efforts and assembled 


press kits and promotional products.


Clients: 1997 ESSENCE Awards, Scholastic Press, NBA player Charlie Ward, 


Atlantic recording artist Aaliyah and actor Malik Yoba





The Administration for Children's Services of the City of New York, The 


Floating Hospital, The Child Development Support Corporation, New York, New 


York


9/89-7/96 


Social Worker�Managed cases and provided referrals for medical, psychological and educational services. Administered agency guidelines to  foster parents during monthly interviews and monitored child's interaction and progress in the foster home setting. Assisted the natural parent in  receiving housing, rehabilitation services and conducted adoption and legal proceedings through the family court.  Prepared and delivered presentations to 875 caseworkers. Compiled daily statistical data of outreach activities. Logged, tracked and coded medical referrals sent from caseworkers, researched and collected insurance information for billing purposes.�





COMPUTER/INTERNET SKILLS


Medialink, Profnet, Media Map, Businesswire, PR Newswire and Online and 


Off-line trade publications, and Internet


Windows95 and 98, Microsoft Word, WordPerfect, Lotus Notes, cc:Mail, Power 


Point and Excel





EDUCATION/PROFESSIONAL TRAINING


1999-2000 �Edelman University, Presentations Skills, Web Sites, 


Client/Internal Communications, Webcasts, Time Management, Media Relations 


and Managing Multiple Projects


1999-2001 �New York University Marketing and Management Institute, Public 


Relations Certificate Program


1989 �Morgan State University, BA, Political Science/Communications


Dean's List 3.4 GPA


1982 �Hurricane Island Outward Bound School,


Certificate of Personal Challenge





PROFESSIONAL MEMBERSHIPS


National Association Minorities In Communications (NAMIC)


Public Relations Society 0f America (PRSA)


New York New Media Association (NYNMA)


Black Public Relations Society (BPRS)


Women In Technology (WIN)


Entertainment Publicists Professional Society (EPPS)





PRO BONO WORK


Special Olympics


Kids Who Cook


The Police Corps Program


The Manhattan Mothers of Twins Club


The Aspen Experience


Dr. John Henrik Clarke House


University Settlement Camp


The NAACP ACT-SO Awards


Jobs For Youth Inc.


Morgan State University Admissions & Recruitment


The Children's Peace Memorial


People United For Children





Ø Excellent references available upon request





